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Job Description Reference Guide

San Antonio Independent School District


	Job Title:
	Director, Healthcare Administration & Medicaid Programs

	Position Title:
	Director, Programs

	Function:
	Program/Project Management

	Family:
	Program Management


	Department:
	Medicaid and Health Services
	Pay Grade:
	X9

	Reports to:
	Associate Superintendent, Financial Services
	FLSA Classification:
	Exempt

	Terms of Employment:
	· 230 days per year. 

· Non-Chapter 21 contract 

· Salary is in the Administrative Management Job Group X9 on the SAISD Compensation Plan. Entry salary is at $92,264.50 – 114,814.28 with consideration for directly related experience.

	Funding Source:
	This position is locally funded.


Job Scope
Oversees daily operations of multiple departments or campuses within a specific segment of the district. Develops long- and short-term strategies and oversees implementation of them. Responsible for implementing cost saving procedures while increasing performance using multiple inputs and measuring outputs. Will adhere to the execution of district-wide policies, procedures, and programs. Manages multiple development and planning matters within scope of direction.
Position Summary

Provide administrative oversight and management of the Medicaid Reimbursement Programs, Student Health Services and community healthcare initiatives throughout the SAISD; and to facilitate special projects as assigned.  Ensure compliance with District policies and procedures, State Board of Education regulations, Board of Nursing rules, Federal Medicaid OMB A-87 regulations, and other state and federal laws applicable to areas assigned.
Essential Functions / Key Responsibilities
1. Provide administrative oversight for the operational, financial and personnel resources for the Medicaid Reimbursement Programs and the District Health Services programs.     
2. Develop and implement healthcare initiatives for the district and community, partners with local government agencies, institutions of higher learning, and healthcare agencies.   

3. Coordinates with district stakeholders to design and implement healthcare programs.  Communicates with the district and community for participation and provides educational resources for health improvement.    

4. Partners with state and national agencies and professional organizations on healthcare issues effecting the community.   

5.  Analyzes and researches data to identify and disseminates best practices and communicates pertinent information across campus and throughout the community. 

6. Plans and develops training and development programs for staff to contribute to job improvement skills and professional growth.    

7.  Facilitate Board Agenda Items for areas assigned, including new and renewal contracts, and Memoranda of Understanding (MOUs) and letters of intent (LOIs).

8.  Evaluates and analyzes the effectiveness and efficiency of programs and projects and identifies areas of improvement.  
9. Performs other related duties as assigned within the appropriate skill and experience capabilities expected for this position.

Minimum Requirements
· Bachelor’s degree from an accredited college or university in Healthcare Sciences, Healthcare Information Systems or related field or 4 years related experience and
· 10 years of progressive related experience

· 6 years of healthcare supervisory experience

· Certified RN License to practice in the state of Texas
· Candidate must have satisfactory outcome of fingerprinting background check.  Non-refundable fee (approximately $50.00) paid by the applicant
Preferred Qualifications

· Master’s degree in Healthcare Sciences, Healthcare Information Systems, or related field
· 5 years in healthcare administrative position
· 3 years in a school district administrative position
Knowledge, Skills & Abilities

· Strong communication skills, both oral and written, with diverse groups of individuals utilizing tact and diplomacy

· Ability to allocate resources effectively and efficiently

· Demonstrated leadership and project management skills

· Demonstrated organizational skills

· Ability to problem solve, think critically, and manage conflicts

· Working knowledge of state, local and federal regulations as they apply to the

Programs and projects assigned

Working Conditions
Work Environment: 
· Computer, computer software programs and peripherals, teacher resource materials and

 equipment, copier, fax, and other equipment applicable to position. 
· Frequent exposure to temperature extremes (hot and cold), humidity extremes, noise.  Occasional exposure to biological hazards (communicable diseases, bacteria, insects, mold, fungi, etc. 
 
Physical Demands/Requirements: 
· Maintain emotional control under stress; work with frequent interruptions/deadlines and prolonged or irregular hours; Frequent walking, standing, stooping, bending, pulling and pushing; Occasional: Lifting and carrying 10-25 pounds frequently, 25-40 pounds occasionally, more than 45 pounds infrequently with assistance; Pushing/pulling 10-35 pounds sporadically; Frequent districtwide and occasional statewide travel. 
Supervisory Responsibilities / Direct Reports

· Medicaid and Student Health Services department staff
It is the policy of San Antonio ISD not to discriminate on the basis of race, color, religion, national origin, age, sex, gender identity, gender expression, sexual orientation or disability in its vocational programs, services or activities as required by Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as amended, and SAISD's board policies DIA, FFH, and FFI. 
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