Document Self-Service

Human Resources



What i1s Document Self-Service?

DSS gives you the abllity to receive and view your D300
documents via the web and/or email. You can access...

e Paystubs

e W-2's

e Employee documents
contained in your HR
personnel records



There are two ways to access Document Self-Service
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http://id.d300.org/
http://www.d300.org/

Use D300 Universal Login Credentials

Username:
first name.last name

Login credentials are needed to access Document Self-Service.

Password:

case sensitive password
created when initializing
D300 computer access




Using the “My Delivery Settings” menu select
the document you want to authorize for
delivery. Please authorize delivery for the
following document types.
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r Settings

1095-C

C documents.
Youw il recev e emails at your prim ary email address:

as w ell as your secondary em ail address: @gmail.com

Web Delivery

Delver my 1095-C document(s) via w eb access.
Settings controlled by your system adminisirator dictate whether you will receive an email nolification when
information is available via the web.

DISTRICT 300




MyEmployee Documents Documents

Exhibit B
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