
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: School Counselor
	PCN: Multiple
	DepartmentSchool: Varies
	Location Address: Varies
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: On
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Limited
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Master's Degree or Higher in School Counseling 

	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: On
	Other: Off
	Department Head: Fronde Stille
	Date: 05/07/2024
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: Varies
	JOB PURPOSE/REASON: Under the supervision of the school site administrator, provide multi-tiered counseling, support and outreach to assist students to meet competencies in the area of academic, social-emotional, and career development. School counselors should possess the knowledge, abilities, skills and attitudes necessary to plan,organize, implement and evaluate a comprehensive, developmental, results-based school counseling program that aligns with the American School Counselor Association (ASCA) National Model and the South Carolina Comprehensive Developmental Guidance and Counseling Program Model. 

	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: Current SC License or Certification for the SC State Board of Education in School Counseling
	Text16: Basic computer skills
	Text17: 


	Text18: 1. Performs all other duties as assigned by the supervisor.

	Text19: Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to stand and/or sit for extended periods of time; Must have patience, compassion, and a keen desire to work with children.

Work is performed in a normal heated or air-conditioned School environment. Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise move objects.  

	Position  of days: 190
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: Teacher Salary Schedule
	Reports toTitle only: Principal
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES:  1. Plans, organizes, implements, and evaluates a comprehensive developmental school counseling program aligning with the ASCA National Model and the SC Comprehensive Model
 2. Demonstrates multicultural, ethical and professional competencies in planning, organizing,
implementing and evaluating the comprehensive school counseling program;
 3. Promotes equity and access for all students through collaboration with stakeholders that promotes educational equity and success for every student
 4. Practices ethical principles in accordance with the ASCA Ethical Standards for School Counselors and District policies;
 5. Makes referrals to appropriate agencies, resources, and professionals as needed;
 6. Develops and provides classroom core curriculum lessons, individual counseling, and group counseling for students related to academic, career, and personal/social issues addressing all students' needs; 
 7. Creates and implements goals for students aligning with school, District, and school counseling program goals;
 8. Consults, collaborates, and team with key stakeholders to support student success
 9. Attends training, conferences, workshops, etc, as appropriate to enhance professional knowledge and skills
10. Strives to maintain and improve professional competence; and
11. Attends staff meetings and serves on staff committees as required.

	Work Hours2: Varies
	Text1: 
	0: 
	0: 0
	1: 0

	1: 
	0: 0
	1: 0




