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Position Title: Principal PCN: LocationSpecific

. | LocationSpecific Location/ | schoolSite
Department/School: ARG
Reports to(Title ExecutiveDirector Work am  to pm
only): Hours
?:zzlggglf;_smon ] Non-Certified Administrator ~ [=] Certified Administrator ~ [_] Non-Exempt Hourly ] Teacher
Class Title/ DBM D64- -

DBM RangeD64-E82 Position # 240Days
(to be completed by of days
HR)
Travel Required Minimal; Meetings,conferencesandrequiredtrainings FLSA [=] Exempt
Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

Directsandcoordinategducationaladministrativeandcounselingactivitiesof anelementarymiddle or high school.Job
responsibilitiesnay be performedeitherpersonallyor throughsubordinatesupervisorsand/orpersonnel.

REQUIRED QUALIFICATIONS:
EDUCATION: [ ] High School Diploma or Equivalent ~ [] Associate’s Degree [_] Bachelor’s Degree
[=] Master’s Degree [] Other

EXPERIENCE & TRAINING:
Minimum of threeyearsteachingexperiencetwo yearsexperiencasanAssistantPrincipal,or anequivalentadministrativeposition.
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LICENSING/CERTIFICATION:
SCCertificationin appropriateschoollevel administration

OTHER SKILLS/REQUIREMENTS:
N/A

PREFERRED QUALIFICATIONS:

Five yearsteachingexperiencethreeto five yearsadministrativeexperience

SUPERVISION RESPONSIBILITY (IF APPLICABLE):
Direct Reports: __ # of non-exempt/classified ____ # of exempt/administrators/teachers

Indirect Reports: ___ # of non-exempt/classified ___# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

1.Plansprganizesanddirectsthe activitiesof anelementary/middle/secondasghoolwith approximatelyXXX students;

2.Cultivatesa vision for the schoolwith measurablgoalsandstrategiegor implementation;

3.Carriesout supervisoryresponsibilitiesn accordancevith the schooldistrict’s policies,proceduresndapplicabldaws;
4.Utilizesdatato developandmonitoreducationayoalsandinitiativesthatpromoteimprovedacademiachievementor all students;
5.Utilizesdatato developandmonitorstudentehavioral/healtimitiatives;

6.Conferswith teacherandstudentsoncerningeducationahndbehaviorainitiativesin the school;
7.Supervisetheinstructionalprogramandassistseachersn personagrowthimprovement;
8.Managesubordinatesupervisorsteachingstaff andsupportstaff within assignedchool;
9.Plansassignanddirectsemployeesivork responsibilities;

10.Assumesesponsibilityfor interviewing, hiring, trainingandappraisinghework performancef all employees;
11.Assumesesponsibilityfor the overalldirection,coordinationandevaluationof all activitieswithin assignedchool;

12.Plansaandmonitorsthe schoolbudgetsjncludingtherequisitionandallocationof suppliesequipmenandinstructionalmaterialsas
needed,;
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

13.Directspreparatiorof classschedulescumulativerecordsandattendanceeports;

14.Addressesoncernsandresolvegroblems;

15.Providedor the safetyandsecurityof all studentsandstaff by walking aboutthe schoolcampusandfacility andplanningand
directingbuilding maintenance;

16.Developsandimplementsa professionafjrowthplan;

17.Establisheandmaintaingrelationshipswvith collegescommunityorganizationandotherschoolsto coordinateeducational
servicesand

18.Performall otherdutiesrequestedby the supervisor.

SECONDARY POSITION RESPONSIBILITIES
N/A

PHYSICAL/MENTAL REQUIREMENTS:

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date
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